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Getting Started with...

Audacity

Audacity is a popular audio editing software free to download
For a full instruction manual or to get help, go to http://manual.audacityteam.org/

Before you begin

This guide will show you how to make multiple MP3 tracks from one long recording from a cassette or
record player.

"D | —>

MP3

If you are recording from a cassette tape or record, you will play all of the audio you want
to record in real time.

If your cassette is 90 minutes in total, it will take 90 minutes to record
both sides, plus some time to edit and save the files as MP3s (about another
10 minutes).

/] When you are done the recording, you will need to export the audio as a common audio
file format such as MP3. Audacity automatically saves your work as an Audacity project
file, but this does not keep the audio you recorded. A project file only saves the edits you
make.


http://manual.audacityteam.org/
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Recording Audio from an analog source
(a cassette deck or record player) in Audacity

Check your audio levels before recording
1. Turn on your player (either your cassette deck or record player)
2. Press Play on your player
3. Open Audacity
4. Click on the image of the microphone (the Recording Levels icon) & Start Monitoring
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Adjust recording levels
You will now need to adjust your recording levels so you get the best quality sound recording. Look at
the levels up in the Recording Levels area next to the microphone image.

If your recording goes into the red, or doesn’t rise close to the number -6, adjust accordingly by using
the recording levels slider (next to the image of a microphone).

Adjust the recording level here
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1. Adjust your recording levels by using this slider
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Audio levels are good? Start your master recording

1. Rewind to the beginning of your cassette or rest the needle of your record player in its cradle
2. Select the RECORD button in Audacity

&) Audacity e —

File Edit View Transport Tracks Generate
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3. Press PLAY on the cassette deck or start your record
You will see your live recording appear as a blue waveform (visual representation of sound)

4. Keep recording until the end of the cassette plays through (or the side of the album)
Press the Pause button in Audacity & turn your tape or record over

6. Press Record again to resume your recording

0 testing
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Note: you can adjust your recording levels live while you’re recording, in case certain parts are louder than
others. Ideally your blue waveforms will look like the one on the right, not the left as pictured below:

1:06.0 1:07.0 1:08.0 1:00.0 1:10.0 1:11.0 1:12.0 1:13.0 1:14.0 1:15.0 1:16.0 170 1:18.0 1:19.0
' . h . . . ' . . . h . . . ' . ' . ' . . ' . h

X[ Audio Track ¥ [ 1.1
Stereo, 44100Hz
32-bit float

Mute | Solo

After you click on the Stop button in Audacity, you will then have one long ‘master’ file.

Edit your audio recording (Cut out parts you don’t want)
TIP: Use the space bar to play or pause your audio recording.

The selection tool allows you to jump around to different parts of your audio recording, or to select
parts of the audio track to copy, cut, and paste. If you have some dead air at the beginning or end of
your recording, you can highlight it and delete it from your recording. You can also look at the timer to
help jump around to certain parts of your recording. The timer is above the blue waveform and goes by
seconds. Use the scroll bar at the bottom to move to parts of the track ahead in time.

1. Click on the Selection Tool
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2. Highlight the part you want to get rid of (with the mouse) & make sure the audio is paused

e
(press the space bar if it isn’t)
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3. Press the DELETE button on the keyboard

B testing

ie (Edit] View Transport Trocks Generate Effect Analyze Help
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If you make a mistake, you can select Edit, Undo [ e 1) pen] ok [ ]
(or CTRL+Z) & Delete ek 2 - 2 L
then try again!
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Turn your songs into audio files
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With the Label function in Audacity, you can pick points of your recording to export as individual files

(your songs or sections).

If you are going to burn an audio CD later, labels will allow you to skip tracks. It will also allow your CD
player or computer to recognize the song titles that you enter.

1. Press the Home button on your keyboard to go to the beginning of your recording

2. Click on Tracks, and select Add Label at
Selection (or use the shortcut CTRL B)

3. Click inside the box that appears below the
waveform

4. Type the name of your track

5. Press Enter on the keyboard after you're
done typing the label
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Label each song/track
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Use the space bar on the keyboard to play/pause your recording. You can also use the mouse to click
on parts of the waveform to jump to sections of your recording.

1. Pause your
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Ready to export your tracks?
Once you’ve added all your labels to your recording, you can export them as individual audio files.

1. Make sure your audio is paused

o (press the space bar if it isn’t)

2. Click on File

o Export Multiple

] 13.0 14.0 .0 16.0 17.0 18.0 19.0 20.0
you want to add . . o 18 . : : )
a label (get that 3
black line to be
where you want
your next track
to start)
CTRL+B or & Tumtabletest — . E |
. | Tracks | Generate Effect Analyze Help
a. click on Tracks Add New T
. nm) ») m
b. Add Iabel at SeleCtlon g Stereo Track to Mono ﬁ
Click in the box that appears below T D el e
. . A XIAume[ack' 0 : X an ender to New lrac ri I
(circled in this example) ey Resample...
. 32-bit fioat 0.5
Type in your track name Mute | Sob “ e e m
H T + | 00 ute racks rl+
Hit Enter on the keyboard N Mute All Track =
L R |os3 Unmute All Tracks Ctrl+Shift+U
Align Tracks 3
Move Selection when Aligning 4
Sync-Lock Tracks
Repeat these steps throughout your recording. e e— Crt+B
z Add Label At Playback Position Ctrl+M
05" Edit Labels...
m 1.0 ; Tracks L4
HEZEY Track1 @lﬁ Track 2
= | |

“

) testing
Ed\t View Transport Tracks Generate Effect Analyze Help
=
New Ctrl+N I -g" a

Open... Ctrl+0

Recent Files

Ctrl+W
Ctrl+§

Close
Save Project

Save Project As...

Save Compressed Copy of Project...
Check Dependencies...

Edit Metadata...
Import

Export Audio... Ctrl+Shift+E
Export Selected Audio..
Export Labels...

Export Multiple...

Export MIDL.

Ctrl+Shift+L

—>

3

3

[y mewrnawi
L[ [

4.0

[+ %

3.0

.._m

o




3. Click on Choose to make a folder for your tracks.

4. Click on New Folder and name your ‘album’

o Click on Select Folder

5. Click on Format
o select MP3 Files

6. Export

Split files b AC3 Files (FFmpeg)

Tracks AMR (narrow band) Files (FFmpeg)

IncloSstom FFmpeg Export

Folder  Chlsericlassoom7\Desktcp.

Fornat: WAV (Micrasof) signed 16-0it PCM.

Options: No format specific options

Solt s based orc
& Labels
[ inclde ausdio before first label

Home fes.

 Using LabalTrack Hamne
Numbering before Labe¥ Track Marme
Hlurnbeing ate i name sl
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C:\Users\classroom?7\Desktop\New folder (2)

AIFF (Apple) signed 16-bit PCM
WAV (Microsoft) signed 16-bit PCM
WAV (Microsoft) 32-bit float PCM
Other uncompressed files

0Ogg Vorbis Files

FLAC Files

MP Files

(external program)

MMA (AAC) Files (FFmpeg)

WMA (version 2) Files (FFmpeg)

testing

[l (1 Overwrite existing files

Now you can add metadata to your tracks! This means that if you import these files into your computer
later, or burn an audio CD the track information will be included.

7. Enter Artist Name and any other
information about each track by clicking
inside the boxes next to the headings

8. Click OK

This box will appear for every track. Enter the
information you want to be included for each

one.

9. Click on OK to the Export Multiple

popup box.

Your tracks have been exported! Go to where you saved them to see how they look ©

Export Multiple g
Export files| Edit Metadata 2
Folder: Use arrow keys (or ENTER key after editing) to navigate fields. s
Format: Tag Value
Artist Name Janet Jackson
Track Title Pledge
Album Title
: Track Number 1
Options: i Ivenr
Genre
Comments
Split files
Tracks [m}[mnm][cu]
© Labels | Genres Template
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Burn your songs to an Audio CD
*This step requires a blank Audio CD to record onto.

1. Make sure all of your songs are in one folder on the computer

2. Open the CD drawer on the computer and put your blank disc in
3. Goto where your files are saved
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4. Highlight all of the tracks
that you want to burn
(CTRL+A on the keyboard)

| Organize « ) Open Play selection Burn MNew folder
l ¢ Favorites Mame ° # Title Contributing artists ~ Album
. | Desktop |@_ bassline |
5. Right-click on the blue [ 9 poveicncs il contirect2 |
. K 1=l Recent Places | @ key2up T Media Player list |
hlghllghted traCks B3 Libraries hﬂ Mothgand & Play with Windows Media Player etions Meko |
o select Send To ) Document: Sendto v | 1) Compressed (zipped) folder
O DVD Rw drive J" Mus\c Cut B Desktop (create shortcut)
[E] Pictures Copy & Documents
B videos _J  Mail recipient
Create sh @4 DVDRW Drive (D?)
= Computer Delete 5 classroom (\\wasfpublic) (E:)
Rename
f' Delwark Properties
o e
How do you want to use this disc?
6. Name your Disc Disc tithe: | Rhythm Hation
Like a USE flash drive
| Save, edit, and delete files on the disc anytime. The disc will
werk on computers running Windows XP or Later. (Live File
System)
i@ With a CD/DVD player
. Burn files in groups and individual files can't be edited or
7. Select With a CD/DVD player removed after burning. The disc will alsa weork on most
computers. (Mastered)
8. Click on Next ich one sh h
[ Net || Cancel |




